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JOB SPECIFICATION
	JOB TITLE:


	Practice & Participation Coordinator

	FUNCTIONAL AREA:


	Programmes & Practice – Each and Every Child

	LOCATION:


	Robertson House 

	REPORTING TO:


	Programme Director

	SALARY:
	£31, 842 (Grade 2, Band 1)


	MAIN DUTIES/RESPONSIBILITIES

	Job Purpose

The Programme & Participation Coordinator will support and assist the Programme Director to develop and deliver the Each and Every Child Initiative. This will include:

· Supporting the development and expansion of Voices of Experience to include more diversity of care experience and involvement of people with lived experience in service re-design

· Work with key partners across the sector to embed framing care recommendations within practice particularly focussing on report writing and life story work 

· Support and assist the Programme Director and Programme Officer with project delivery and development of the initiative

Key responsibilities
· Co-facilitate Each and Every Child training sessions on embedding framing recommendations across the wider workforce within the Third Sector, Local Authorities and wider audiences
· Coordinate the development of Voices of Experience to expand membership to include more diversity of experience, particularly for people with little or no experience of service redesign engagement, actively seeking feedback from participants
· Co-deliver facilitator training for people with lived experience of care to support them to co-deliver the Voices of Experience session. 
· Support the Programme Director and key partners to improve practice on report writing and life story work to develop “a new story” that is strengths based and human centred
· Work together as a team to ensure that lived experience of care is at the centre of development of the Each and Every Child initiative

· Work closely with the Programme Administrator to develop efficient and relationship-based processes for the administration and delivery of the initiative
· Identify examples of good practice and opportunities for sharing practice across the wider sector

· Attend wider sectoral events/conferences representing Each and Every Child
Other responsibilities:
· Contribute to work supporting cross-cutting themes for the Trust, for example Equality Diversity Participation and Rights and Climate Change 
· Build and maintain relationships with a wide range of key partners & stakeholders
· Adopt and demonstrate the Trust’s values




	Signed by:
	Claire O’Hara
	Date
	February 2023
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PERSON SPECIFICATION FORM

	FUNCTIONAL AREA:  Programmes & Practice – Each and Every Child
	VACANCY REF. No:

	JOB TITLE: Practice and Participation Coordinator

	LOCATION:  Robertson House, Glasgow


	THE EMPLOYEE


	ESSENTIAL
	DESIRABLE

	Qualifications/Experience

What educational attainments must the candidate possess?  What professional/technical skills and knowledge are important, and what kind of job experience should the candidate have?
	· Experience of care (kinship care, looked after at home, residential care, foster care, secure care or adoption)
· Relevant experience of working in the field of care and care experience (this includes unpaid roles, voluntary and consultancy experience)

· Understanding of relationship-based practice
· Written and oral communication with a range of stakeholders 
· Work as part of a team and contribute to collaborative projects

· Ability to network, form positive partnerships and work in collaboration with others

· Ability to work confidently using their own initiative and balance conflicting priorities
	· Understanding of trauma informed practice and/or approaches
· Experience of working with other professionals to re-design services for children, young people and families within the care system (this can be voluntary roles)
· Experience of report writing and life story work within “the care system” (this can be either personal or professional experience)

	Circumstances

In terms of personal circumstances, what will the job demand / provide? 
	· Scotland wide with main base in Glasgow

· Occasional evening and weekend working will be required

· The Trust is currently testing approaches to hybrid working
	


