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JOB SPECIFICATION
	JOB TITLE:


	Financial Accountant (Fixed Term)

	FUNCTIONAL AREA:


	Finance & Resources

	LOCATION:


	Glasgow

	REPORTING TO:


	Finance Manager

	SALARY:
	Grade 3 


	MAIN DUTIES/RESPONSIBILITIES

	Job Purpose

To provide key support to the Finance Manager, interacting with colleagues across the team and organisation to ensure the smooth delivery of financial accounting information. You will be responsible for monitoring and analysing financial data as part of the month and year end process, including liaising with internal and external auditors.
Key responsibilities
· Preparation of monthly management accounts, budgets and forecast
· Analysis of financial performance and provide commentary on variances to budget including balance sheet reconciliations
· Ensure timely and accurate completion of month end processes
· Assist with preparation of annual statutory accounts and working papers including liaison with external auditors.
· Liaise with internal audit as required.

· Ensure compliance with accounting standards and regulations

· Preparation of quarterly VAT returns

· Identifying any process improvements to drive efficiency and effectiveness of the team
· Support the finance manager with ad hoc projects and analysis as required.
Other responsibilities

· Build and maintain relationships with a wide range of key partners & stakeholders
· Adopt and demonstrate the Trust’s values




	Signed by:
	Sharon Ross
	Date
	January 2024
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PERSON SPECIFICATION FORM

	FUNCTIONAL AREA:  Finance & Resources

	VACANCY REF. No:

	JOB TITLE: Financial Accountant (Fixed Term)

	LOCATION: Glasgow


	THE EMPLOYEE


	ESSENTIAL
	DESIRABLE

	Qualifications/Experience

What educational attainments must the candidate possess?  What professional/technical skills and knowledge are important, and what kind of job experience should the candidate have?
	· Minimum part qualified (ACA,ACCA,ICAS)
· In-depth knowledge and understanding of financial regulations and legislation
· Proven experience as a Financial /Management Accountant or a similar position
· Experience of VAT returns
· Excellent IT skills, including strong understanding of MS Office with proficiency in Excel
· Proficiency in Sage 50 or equivalent package.
	· Knowledge of Sage 200
· Experience working within a finance department

· Experience of complex accounting structures

· Commercial and business awareness



	Special Aptitudes

Are there any particular skills which are required for the job e.g. numerical, language, verbal reasoning etc.
	· Excellent written and verbal communication skills, able to communicate with all stakeholders
· Strong analytical skills and attention to detail

· Advanced problem-solving skills
· Excellent organisation and time management skills, with ability to manage changing priorities and workload
· Self-motivated with high emotional intelligence
	

	Circumstances

In terms of personal circumstances, what will the job demand / provide? 
	· Some occasional travel may be required

· Hybrid working
	


